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0 3aIIUTEe NEePCOHATBHBIX JIAHHBIX PA0OTHHKOB
MYHHUIHIAILHOr0 010PKETHOI0 JOMKOJIBLHOI0 00pa30BaTEILHOI0
yupexaenus «/lerckuit cag Nell «CorHBITIKO»

1.001mue 1nooxenus

1.1, Lleapro namnoro llonmoxenusi siBjsieTes 3almTa NEPCOHATHHBIX JAHHBIX PAOOTHUKOB OT
HECAHKIHOHUPOBAHHOTO JIOCTYIA. HCIIPABOMEPHOIO UX UCIOJIL30BAHUS WM VTPATHL.

1.2, Hacrosmee [lomoxenue paspaborano ua ocuoBanuu craredt Koncrurymmn P®,
Tpyaosoro Kogexca P®, Komekca 00 aIMUHHCTPATUBHBLIX [PABOHAPYLICHUSIX Pd.
[ 'pazknanckoro Koupexca P®, Vronosroro Komexca P®, a tawke degepansioro sakona «O6
uHpopManuy, HHPOPMATHATIHK | 3alTe HHGOPMAaLHKy

1.3. IlepconanbHble JaHHbIC OTHOCATCS K KAT€ropuu KouuaeHuMaibuoi unpopmaimu. Pesxnv
KOH(pHIEHUHAILHOCTH NEPCOHATBHBIX AaHHBIX CHUMAETCs B Cliydasx 00e3IM4MBAHMS WM 110
HCTEYEHMH 75 JIeT CPoKa XPaHEHHUS. €CIIH HHOE HE OTPE/ICICHO 3aKOHOM.

1.4. Hacrosinee IlosoxkeHue yTBEpIKIacTcsi U BBOJUTCS B JICHCTBHE TIPHKA30M 3aREJIVIONIEro
JETCKOTO Caia M ABJSETCs 0043aTeNbHBIM JUIS HCTIOJHEHHSI BCEMH PadOTHUKAMH. HMEIOIHMH
JAOCTYII K HEPCOHAILHBIM JaHHbIM COTPYIHHKOB.

2. lMonsTHE W COCTAB MEPCOHATBHBIX TAHHBIX

2.1. llepconanbubie janubie paboTHuka — uuopmaiius, Heodxoumasi paboTo/1aTelo B CBA3H €
TPY/IOBBIMH  OTHONICHHAMH ¥ Kacaroumecs kKoukpernoro paborsuka. lox mudopmanmei o
pabOTHUKAX MTOHUMAIOTCS CBEACHUS 0 (hakTax, cOOBITHAX H 0OCTOATEIBCTRAX KU3HNA PAdOTHHKA.
HO3BOJIAIOIIHUE I‘Iﬂ&ll’l‘]f[(i)ldllli])OB&'l’b €ro JHYHOCTD.

2.2. B cocraB nepcoHallbHbIX JaHHBIX paOOTHUKA BXOJIAT:
- aHKeTHbIe U OuorpadMyecKue JaHHbIe;

- o0pa3oBaHue;

- CBEZICHHUS O TPYJIOBOM M OOIIEM CTa)e:

- CBEJICHHS O COCTaBE CEMbH;

- aCNOPTHBIE JIAHHBIE;

- CBEJICHHS O BOMHCKOM y4eTe;

- CBEJICHUS O 3apabOTHOM TtaTe COTPY/IHHUKA;

- CBEJICHHS O COIHATBHBIX JIbroTax;

- CIENMaTbHOCTD,

- 3aHMMaemMas JIOJUKHOCTD;

HaIUUHE CyAUMOCTEN;

- AJIPEC MECTd KU TEIbCTBA;

JIOMalIHUHK TeliedoH;

MeCTO paboThl MM yueObl WICHOB CeMbU U POJICTREHHHKOB;




- COZIep>KaHNE TPYAOBOTO A0I0OBOPA;

- COCTaB JEKJIAPUPYEMBIX CBEACHUI O HAJMYMU MaTEPUAIIbHBIX [ICHHOCTEH;

- COoZIep>KaHuE JeKiIapaluy, oAaBacMoi B HAJIOTOBYIO MHCIIEKIIUIO;

- IOJUIMHHUKHU U KOIUHU MTPUKA30B 110 JUYHOMY COCTAaBY;

- JIMYHBIE JIeJ1a U TPYAOBbIE KHM)KKH COTPYAHUKOB;

- OCHOBAHUs K MPHUKA3aM I10 JUYHOMY COCTaBY;

- Zienia, CoJIepIKaIlie MaTepUabl 10 MOBBIIICHUIO KBATH(HUKAIIUN U IEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTALIUH, CIIY>)KEOHBIM paccie0BaHUSIM;

- KOIIUU OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JlaHHBIC TOKYMEHTHI SIBJISIOTCS KOH(DUIECHIIMATLHBIME, XOTS, YIUTHIBAs UX MAacCOBOCTb U
€MHOE MECTO O0pabOTKM M XpaHEHHUS - COOTBETCTBYIOIIMN Tpu( OrpaHUYEHUS HA HUX HE
CTaBUTCA.

3. O0padoTKa NepCcOHANBHBIX JaHHBIX

3.1. TTox 00pabOTKO# MEPCOHATBHBIX JaHHBIX PA0OTHHKA MOHUMAETCS TOIYYCHUE, XPaHCHUE,
KOMOWHHMpOBAHHUE, Iepeaada WM J00e Ipyroe HCIOJIb30BaHUE IMEPCOHAIBHBIX JTaHHBIX
pabOTHHKA.

3.2. B mensax oOecrieueHus NpaB UM CBOOOJ 4YeJIOBEKa M TIpakJaHWHA padOTOJATeNb U €ro
IpeACTaBUTENIM TpU 00pabOTKE MEepPCOHATBHBIX JaHHBIX pabOTHHMKA 00s3aHBI COOIIOAATH
crnenyomue ooume TpedoBaHus:

3.2.1. O6paboTKa NepcOHAIBHBIX JTAHHBIX PAOOTHUKA MOXET OCYILECTBIATHCS MCKIIOYUTEIBHO
B 1ICIAX obecreueHust CO6JHOIIGHI/I$I 3aKOHOB M HWHBIX HOPMATHBHBLIX IIPABOBBIX aKTOB,
COACUCTBHS pPAabOOTHHKAM B TPYIOYCTpOICTBE, OOYYEeHWHM M NPOJBIKECHHU TII0 CIYXOe,
oOecrieueHHs JMYHOM Oe30macHOCTHM Ppa0OTHUKOB, KOHTPOJII KOJIMYECTBA M KayecTBa
BBITIOJHAEMOH pabOoThI M 00ECIIEYeHUSI COXPaHHOCTH MMYIIECTBA.

3.2.2. Tlpu ompenenennn obbeMa W cojepxkaHUs 00pabaThIBa@MbIX TMEPCOHAIBHBIX JTaHHBIX
paboTHUKa paboToaaTens JOHKEH pyKoBoACTBoBaThest Koncturymueit Poccuiickoit @eneparuu,
Tpynoseim Kojiekcom 1 HHBIMU (eIepaIbHBIMU 3aKOHAMH.

3.2.3. [lonyuyeHue nepcoHaIbHBIX JAHHBIX MOYKET OCYIIECTBISATHCSA KakK IyTeM IpPEICTaBICHUS
UX CaMUM PaOOTHUKOM, TaK U IyTeM MOJIY4YE€HUS] UX U3 UHBIX HCTOUHUKOB.

3.2.4. TIlepconanpHbIe JaHHBIE CIEAYET MOJyd4aTh y Hero camoro. Eciu mepcoHanbHbIE TaHHBIE
pabOTHUKA BO3MOXKHO MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PaOOTHHUK JIOJKEH OBITh
yBeIOMJIEH 00 3TOM 3apaHee M OT HEro JOHKHO OBITh MOJIyY€HO IHUCHMEHHOE COTjacHue.
PaGoronarens mopkeH cOOOMIUTH PAaOOTHUKY O IENSIX, MPEANOoJaraéMbIX HCTOYHUKAX H
croco6ax MoJTydeHHsl IePCOHATBHBIX JaHHBIX, a TaK KE O XapaKTepe MOJIeKAIIUX MOTYISHUIO
NEPCOHATIBHBIX HJAHHBIX W MOCICACTBUAX OTKa3a pa6OTHI/IKa aThb IMMCBMCHHOEC COIJIaCuE€ Ha UX
MOJTyYCHHE.

3.2.5. Paboronarenr He HMMeeT IpaBa MoOJydyaTb U 00pabaThiBaTh IEPCOHAIbHBIE JTaHHBIE
pabOTHUKA O €ro MOJMTUYECKHUX, PEITMTHO3HBIX M WHBIX YOSKIEHMAX M YacTHOM Xu3HU. B
ClIydasx, HCIMOCPECACTBECHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIIEHUH JaHHBIE O JacTHOU
XKHU3HU paboTHUKA (MH(MOpPMAIHS O KUIHEIEATEILHOCTH B c(epe CeMEHHBIX ObITOBBIX, TUYHBIX
OTHONIEHUI) MOTYT OBbITh MOJY4YeHBI U 00paboTaHbl pabOTOIATENEM TOJIBKO C €r0 MUCHbMEHHOIO
COrJIacHsl.



3.2.6. Paboronmarens He WMMeEeT MpaBO TMOdy4aTh M 0OpadaThiBaTh MEPCOHAJBHBIC JTaHHBIC
pabOTHMKAa O €ro WICHCTBE B OOIIECTBEHHBIX OOBECIMHEHUSIX WIH €ro Mpodcoro3Hoi
JeSITeIbHOCTH, 33 HCKIIFOYCHHUEM CITy4YaeB, IPEyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.3. K o6paboTke, nepenade 1 XpaHEHUIO IEPCOHATBHBIX TAHHBIX PAOOTHHKA MOTYT UMETh
JOCTYI COTPYJHUKU:

- Oyxranrepuu;

- COTPYIHHUKH CITY)KOBI YIIPABJICHHS IIEPCOHAIIOM;

- COTPYJIHHKH KOMITBIOTEPHBIX OT/ICJIOB.

3.4. Hcnonb3oBaHue NEPCOHANIBHBIX OAaHHBIX BO3MOYKHO TOJIBKO B COOTBCTCTBUM C LCJISIMU,
ONpeCaACIMBIIMMHA UX IIOJTYUCHHUC.

3.4.1. IlepcoHanbHble JaHHBIE HE MOTYT OBITh UCIOJb30BAaHbl B LEIAX MPUUYMHEHUS
UMYIIECTBEHHOI'O U MOPAJbHOIO Bpela IpakJaHaM, 3aTPyAHEHUs peaiu3aliy IpaB U cBOOO.
rpaxnaad Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxiaaH Poccuiickoit denepanun Ha
OCHOBE HCIIOJIb30BaHUS HHpOpMaLUu 00 MX COLMAIBHOM IPOMCXOXJIEHUH, O pacoBOH,
HallMOHAIbHOM, A3BIKOBOM, PEIIMTHO3HON U MAPTUMHOM MPHUHAJIEKHOCTH 3alPEIEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEIbCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JAaHHBIX pAOOTHUKA BO3MOXKHA TOJILKO C cOTyIacus pabOTHUKA WU
B CIIyYasix, IPsIMO MPEYCMOTPEHHBIX 3aKOHOAATEIIBCTBOM.

3.5.1. Tlpu mepenaue MEpCOHAIBHBIX JAHHBIX PAOOTHHKA pPabOTOMATENh TOJKEH COOJIIONATH
CJICAYIONIHNE TPEOOBAHUS:

- He coo01IaTh EPCOHANIbHBIE JaHHbIE pa0OTHHKA TPEThEl CTOPOHE 0€3 MUCHMEHHOTO COTIachs
pabOTHHMKA, 332 HCKIIOYCHUEM CIy4aeB, KOTJIa 3TO HEOOXOAMMO B IEJSIX HPEAYNPEikKIACHHS
yIpO3bl JKU3HU U 3JI0pPOBBIO PAa0OTHHKA, a TAaK)Ke B CIyYasx, YCTAHOBICHHBIX (peaeparbHBIM
3aKOHOM;

- He cOo00IIaTh MePCOHANbHBIE TaHHBIE PAOOTHIKA B KOMMEPUYECKUX IENIsAX 0e3 ero MMChbMEHHOTO
COTJIaCHS;

- IPEaYNPEANUTD JIULL, MOJIyYalolUX EePCOHANIbHBIE JaHHbIE PA0OTHHUKA, O TOM, YTO 3TH JIaHHBIE
MOTYT OBITh MCIIOJIb30BaHbI JIUILb B LENSX, 111 KOTOPbIX OHU COOOIIEHBI, U TPeOOBaTh OT ITUX
JMIL TIOATBEP)KACHUS TOTO, YTO 3TO MPAaBUIIO coOIroAeHO. Jluma, nmomyyaronuye nepcoHalbHbIe
JTaHHbIe pabOTHHKA, 0053aHbI COOIIOAATE PEKUM CEKPETHOCTH (KOH(HISHIIMATBLHOCTH). JlaHHOe
M0JIO’KEHUE HE paclpocTpaHsieTcsl Ha 0OOMEH NepCOHANBbHBIMU JaHHBIMU PAaOOTHUKOB B MOPSIJIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMH;

- paspeumiatb JO0CTyll K THNEPCOHAJIBHBIM  OaHHBIM pa60THI/IKOB TOJBKO  CHEIHAJIBHO
YIOJHOMOYCHHBIM JIMIIAM, OIPCACIICHHBIM IPUKA30M IIO0 OpraHu3alluv, INpHU 3TOM YKa3aHHBIC
Jana A0JDKHBI UMETH IMPAaBO IMOJIYYaTb TOJIBKO TC IIEPCOHAJIBHBIC JTAHHBIC pa60THm<a, KOTOPLIC
HCO6XOI[I/IMLI JJIsL BBITTOJIHCHU S KOHKPCTHBIX (I)YHKI.[PIfI;

- He 3amnpaimMBaTh MH(GOPMAIMIO O COCTOSHUHM 3/10pOBbS pAaOOTHMKA, 332 HCKIIOUYEHHEM TexX
CBEICHM, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJTHEHUSI paOOTHUKOM TPYAOBOI

dyHKIHH;

- nepéaaBatb INCEPCOHAJIBHBIC JaHHBLIC pa6OTHI/IKa IpeACTaBUTCIIAM pa6OTHI/IKOB B TOPSJKE,
YCTAaHOBJICHHOM pr,[[OBBIM KO,Z[CKCOM, U OrpaHUYMuBaTh ISTY I/IH(I)OpMaI_[I/IIO TOJBKO TEMU
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MEPCOHAIBHBIMU JTaHHBIMH PaOOTHUKA, KOTOPbIE HEOOXOAMMBI /ISl BHIMOTHEHHS YKA3aHHBIMHU
MPEJICTAaBUTENAMU UX (PYHKIIUH.

3.5.2. Hepeﬂaqa MNCPCOHAJIIBHBIX AAHHBIX OT ACPIKATCIIA HIIKM €TI0 Hpe,I[CTaBHTeHeﬁ BHCIHIHCMY
HOTp€6I/ITCJHO MOKCT OOIYCKAThCS B MUHHMAJIbHBIX o0beMax M TOJIBKO B OCJIAX BBIIIOJIHCHUA
3aJia4, COOTBCTCTBYIOIIUX 00BEKTUBHOM IMPUYHNHC c60pa OTHUX JaHHBIX.

3.5.3. Ilpu mepenade mnepcoHaNbHBIX JAaHHBIX PaOOTHHUKA MOTPEOUTENsAM (B TOM 4YMCIE U B
KOMMEPUYECKUX IIeJIsX) 3a Mpelesibl OpraHu3aluu padoTojnaTeNh HE JOJDKEH COO00IaTh 3TH
JaHHbIE TPEThel CTOpOHE 0e3 MUCBMEHHOTro corjiacus pabOTHHKA, 3a MCKIIOUEHUEM CIy4yacs,
KOTJ]a 3TO HEOOXOMMO B LEJSAX MPEAYIPEKICHHUS YIPO3bl AKU3HHU U 310pPOBbI0 PAOOTHUKA MU B
CIIy4asiX, yCTAaHOBJIEHHBIX (heZiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHOHUAECHIMATBLHOCTH IpH cOope, 00paboTKe M XpaHEHHM MEPCOHAIBHBIX
JAHHBIX COTPYIAHMKA PpacCHpOCTPaHAIOTCA Kak Ha OyMakHble, TaK M Ha 3JIEKTPOHHBIE
(aBTOMaTU3MPOBAHHBIE) HOCUTENIN HH(POPMAITUH.

3.7. He pomyckaeTcs OTBe4aTh Ha BOIPOCH, CBSI3aHHBIE C Tepenavyeldl MepCOHATBHON
uH(popMaluu 1o tenedony umm gaxcy.

3.8. XpaHeHHe NEepCOHAIbHBIX JAHHBIX JOJDKHO MPOUCXOAMTH B MOPSJIKE, MCKIIOYAIOIIEM HMX
yTpaTy WM UX HEMPaBOMEPHOE UCII0Ib30BaHHUE.

3.9. Ilpu npuUHATHUN pelIeHU, 3aTparuBaloINX WHTEPEChl pabOTHUKA, padOTOATEeNh HE UMEET
MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTaTe UX aBTOMAaTU3UPOBAHHON 00paOOTKH WM AJNEKTPOHHOIro noiyudeHus. Pabotongarens
YVUUTBHIBACT JTUYHBIC KauecTBa PaOOTHHKA, €r0 JOOPOCOBECTHBIN M 3(PPEKTUBHBINA TPY/I.

4. locTyn K epCOHATbHBIM JAHHBIM
4.1. BHyTpeHHH 10oCcTyn (JOCTYH BHYTPH OpraHU3alnn).

4.1.1. [IpaBo gocTyma K MepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- 3aBenyronmii JJOY;

- PYKOBOJMTENU CTPYKTYPHBIX MOIpa3AeICHUH (CTapiias MeIcecTpa, CTapInii BOCIIUTATENb,
3aBX03) M0 HAIIPABJICHUIO JESTENbHOCTH (AOCTYI K JUYHBIM TaHHBIM TOJIBKO COTPYIHUKOB
CBOETO MOAPAa3/ICICHHUS);

- TIPY TIEPEBOJIC U3 OJTHOTO CTPYKTYPHOTO MOAPA3ICIICHUS B PYTOE, TOCTYI K IEPCOHATLHBIM
JAHHBIM COTPYTHUKA MOKET UMETh PYKOBOJUTENb HOBOTO MOAPA3IEICHUS;

- caM paOOTHHK, HOCUTEIb JaHHBIX.

- IpyTHe COTPYIHUKH OpraHU3alluy MPU BBIMOJHEHUH UMHU CBOMX CITY)KEOHBIX O0S3aHHOCTEH.

4.1.2. IlepeyeHp UL, UMEIOMINUX JOCTYI K NMEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB, ONpEAEseTCs
npukas3om 3asenyroniero J[0VY.

4.2. BHEWHNN TOCTYII.

4.2.1. K uymncny MaccoBbIX MOTpeOHTeNel NMEepCOHANbHBIX JaHHBIX BHE OpraHU3allMd MOYKHO
OTHECTHU TOCYJJapCTBEHHBIE U HETOCY1apCTBEHHbIE (DYHKIIMOHAIILHBIE CTPYKTYPHI:

- HAJIOTOBBIC MHCIICKIINH,
- IPAaBOOXPAHUTCIILHBIC OPraHbI;



- OpraHbl CTAaTHCTHUKH;

- CTPaxOBBIC arCHTCTBA;

- BOGHKOMATEI,

- OpraHbl COIMATBLHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI,

- IOJIPA3/ICICHUs] MYHHIIMIIATBHBIX OPTaHOB YIIPABJICHUS;

4.2.2. Han30pHO-KOHTPOJIBHBIC OpPraHbl UMEIOT JIOCTYN K MHGOPMAIMU TOJIBKO B cdepe cBoei
KOMITETCHIIUH.

4.2.3. Opranuzaiuu, B KOTOPbIE COTPYAHHK MOXET OCYIIECTBISATH MEPEUUCICHUS JEHEMKHBIX
CpeAcTB (CTpaxoBble KOMIIAHUHU, HETOCYIapPCTBEHHBIC TICHCUOHHBIE (DOH/IBI, OJIarOTBOPUTEIHHBIE
OpTraHM3aINH, KPSIUTHBIC YUPEXKJICHHUsS), MOTYT MOIYYHTh JOCTYI K TEPCOHAIBHBIM JTaHHBIM
pabOTHHKA TOJBKO B CITydae €ro MUCbMEHHOTO pa3peIieHHsI.

4.2.4. Jlpyrue opranusaiiuiu.

CeneHuss 0 paboTaOIEM COTPYAHHMKE WU YK€ YBOJEHHOM MOTYT OBbITh MPEIOCTaBICHbI
JPyroil opraHu3alnu TOJIbKO ¢ MUCBbMEHHOTO 3arpoca Ha OJIaHKe OpraHu3aluy, ¢ MPUIIOKECHUEM
KOIIMU HOTapHUaJbHO 3aBEPEHHOT0 3asBJICHUS paOOTHUKA.

HepCOHa.HI)HHe JAaHHBIC COTPYJAHUKA MOT'YT OBITH npeaoCTaBJICHbI POACTBCHHHUKAM HJIM YJICHAM
€r0 CECMbH TOJIBKO C IMCBMCHHOI'O pa3spelICHud CaMOIro COTpyAHHUKA.

B cnywae pa3Boma ObiBlIas cympyra (Cymnpyr) MMEIOT IpaBO OOpaTUTHCS B OpraHU3aLUIO0 C
NHCEMEHHBIM 3aIIPOCOM O pa3Mepe 3apadO0THOI IuaThl coTpyaHuKa 0e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaIbHBIX JaHHBIX

5.1. Tlog yrpo3o0il wiM OMacHOCTHIO YTpaThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS EAMHUYHOE
WIM KOMIUJIEKCHOE, pEalbHOE€ WM TMOTEHIMAJbHOE, AaKTHBHOE WJIM IaCCUBHOE IPOSIBIECHUE
3JI0YMBIIIJIEHHBIX BO3MOXHOCTEM BHEIIHUX WM BHYTPEHHUX HMCTOYHUKOB YIpO3bl CO37aBaTh
HEOJaronpusaTHBIE COOBITHS, OKa3bIBaTh JIECTAOMIM3UPYIOIICe BO3JCUCTBHE HA 3alIUIIAEMYIO
UH(OPMALIHIO.

5.2. Puck yrpo3sl 1100bIM HH(OPMALMOHHBIM pecypcaM CO3/al0T CTUXHIHbBIE OeICTBUS,
DKCTPEMAJIBHBIE CUTYyallMH, TEPPOPUCTUYECKUE AECUCTBHS, aBAPUM TEXHUYECKUX CPEACTB M
JUHUM CBSI3M, JpyrHe OOBEKTUBHBIE OOCTOSATENbCTBA, a TAKXKE 3aUHTEPECOBaHHBIE U
HE3aNHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIUILA.

5.3. 3ammra nepcoHaJIbHBIX AAHHBIX MPEACTaBISET COOOW >KECTKO PErIaMeHTHPOBAHHBIN H
JTUHAMHYECKH TEXHOJIOTHUSCKHHA TIPOIECC, MPEIyNPEek AU HapyIIeHHe JOCTYITHOCTH,
I[EJOCTHOCTH, JOCTOBEPHOCTH U KOH(UICHIIMATHFHOCTU MEPCOHANBHBIX JAHHBIX U, B KOHEUHOM
cdyeTre, O0ECMEeYMBAIOIINN JOCTATOYHO HAACKHYI0 0€30macHOCTh WH(GOpMAIMU B TIpoIlecce
yIpaBIeHYECKON U TMPOU3BOACTBEHHOH JEATEILHOCTH KOMITAaHHUH.

5.4. 3amuTa NepcoHANbHBIX JaHHBIX PAaOOTHHKA OT HEMPaBOMEPHOIO MX HCIOJB30BAHUS WIH
yTpaTtbl JOJDKHAa OBITh oOecredeHa paboTojaTesieM 3a CUeT €ro CpejacTB B MOpSKe,

YCTQHOBJIEHHOM (pe/iepaIbHbIM 3aKOHOM.

5.5. «BHYTpeHHSs 3a1IuTa.



5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHUPOBAHHOI'O JOCTyIa K NEPCOHAJIBbHBIM JIaHHBIM
SBIISIETCSl, KAk IMpaBWiIO, NEepCcoHasl, paldOTaOIUKA € JOKyMEHTaMH U 0a3amMH JIaHHBIX.
PernamenTanus 10ocTyna mepcoHana K KOH(HICHIUATBHBIM CBEICHHSIM, TOKYMEHTaM U 0a3zam
JTAHHBIX BXOJUT B YHUCIIO OCHOBHBIX HAIllpaBJIEHUH OpPraHU3allMOHHOM 3allUThl MHPOPMALUU U
IIpeAHAa3HAaYeHa Ul pa3srpaHUYCHMs IOJHOMOYUN MEXAY PYKOBOIUTEISIMHU U CIELHUAIUCTAMU
OpraHu3aluu.

5.5.2. Jlns obecriedeHHs] BHYTPCHHEH 3aIMThHI TIEPCOHAIBHBIX JaHHBIX PA0OTHUKOB HEOOX0IMMO
co0JIr01aTh sl MEP:

- OTpPaHUYCHHUE U PErJIaMEHTAIINS COCTaBa paOOTHUKOB, (DYHKITMOHATLHBIC 00S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(UICHIIMAILHBIX 3HAHUH;

- CTporoe n30upaTebHOEe 1 000CHOBAaHHOE pacpeaeieHne JOKYMEHTOB H HH(POPMAIUN MEXIY
pabOTHHUKAMU;

- pallMoOHAJIbHOE pa3MelleHue pabounx MecT pabOTHUKOB, IPH KOTOPOM HCKITIOYAIOCh OBl
OECKOHTPOIILHOE MCIIOJIb30BAaHKE 3alIHIAeMOI HH(OpMAIIHH;

- 3HaHKE PAOOTHUKOM TPeOOBAaHUN HOPMATHBHO — METOAMYCCKUX JJOKYMEHTOB I10 3aIIHUTE
UH(POPMAIIUU ¥ COXPAHECHUH TaiHBI;

- HaJIM4Me HEOOXOJUMBIX YCIIOBUN B IOMEIIEHUH JIIS pa0OThI ¢ KOH(UICHIINATEHBIMH
JOKYMEHTaMH 1 0a3aMH JJaHHBIX;

- OTIpE/IeJICHNE U PEeTJIaMEHTAallUsl COCTaBa paOOTHUKOB, UMEIOIIMX MPABO JAOCTyNa (BX0/a) B
MIOMEIICHUE, B KOTOPOM HAXOJUTCS BEIYUCIUTEIbHAS TEXHUKA;

- OpraHu3aIys NopsaKa YHUITOKCHISI HHpOpMaIum;

- CBOCBPEMCHHOE BBISIBIICHUE HAPYIICHUS TPEOOBAHMIA Pa3pEIINTEIILHON CUCTEMBI JIOCTYIIA
pabOTHUKAMH TIOIPa3/ICIICHUS;

- BOCIIUTATEIIbHAS U Pa3bsCHUTEIbHAS PaboTa C COTPYIHUKAMHU MOIPA3ICICHUS 110
MPEIYTPEKACHUIO YTPATHI IEHHBIX CBEACHHA P padboTe ¢ KOH(HUICHITUATEHBIMI
JIOKYMCHTaMU;

- HE JIOITyCKAeTCs BblJayua JIMYHBIX JIe]l COTPYAHUKOB Ha pabovre MecTa pyKOBOTUTEIICH.
JluuHbIe ena XpaHATCS U MOTYT BBIIaBaThCs Ha pab0vre MeCTa TOJIbKO, pAOOTHHKAM OT/IENa
NepCOHANA U B HCKITIOYUTENBHBIX CITydasX, 0 MHCBMEHHOMY pa3penieHuto 3aseaytomiero [0V,
PYKOBOAMTEIIO CTPYKTYPHOTO MOpa3AeNeHus. (HampuMep, CTapiieMy BOCIIUTATEN0 TPH
MOJATOTOBKE MAaTEPUAJIOB JIJIsl aTTECTAI[UU PAOOTHUKA).

5.5.3. 3amumra nepcoHalbHBIX JaHHBIX COTPYAHUKA HA AJIEKTPOHHBIX HOCUTENSX.

Bcee mankm, conmepikamiue NHepCOHANbHBIE JaHHbIE COTPYAHMKA, JODKHBI OBITh 3allUIIEHBI
mapojieM, KOTOpbIM Biaaeer 3aBenytoumid JIOY u  OTBETCTBEHHOE JHIIO 3a 3allHTy
uHpopmanuu, oopadarsiBaemoii [IDBM.

5.6. «BHemigas 3ammray.

5.6.1. Jlna 3ammuThl KOH(MUIACHUMAIbHOW WH(POPMALMU CO3JAIOTCA  IIeJICHANpaBICHHbIE
HEOJaroNpHsITHBIE YCIOBUS U TPYIHONPEOJOJMMbIE HPEMATCTBUS JJIsl JIUIA, IBITAIOUIEroCs
COBEPILIUTH HECAHKIIMOHUPOBAHHBIH JTOCTYI U OBNaieHue uHpopmarueii. Llensio u pesynpraTom
HECaHKIMOHMPOBAHHOTO JOCTyNa K HH(DOPMAIIMOHHBIM pecypcaM MOXKET OBbITh HE TOJBKO
OBJIQJICHUE LEHHBIMU CBEICHMAMU M MX MHCIOIb30BAaHUE, HO U HUX BHUIOU3MEHEHUE,
YHUUYTOKEHUE, BHECEHHE BHUpYCa, IMOJAMEHa, QanbcuuKanus CcoAepkKaHUs PEKBU3UTOB
JIOKYMEHTA U JIp.



5.6.2. Ilog MOCTOPOHHHUM JIMLIOM ITOHHUMAETCS JIF00OE JIUI0, HE UMEIOIEe HENOCPEACTBEHHOTO
OTHONICHUSI K JESATENIbHOCTH KOMIIAHUM, MOCETUTEIH, PAaOOTHUKHU JIPYTHMX OpPraHU3aIllMOHHBIX
cTpykryp. [locropoHHue nuia He TOJKHBI 3HATh pacrpeaenaeHue GyHKIHiA, padoune mpoeccsl,
TEXHOJIOTUIO COCTaBJIEHUs, O()OPMIICHHUS, BEACHUS U XPAHEHHUs JTOKYMEHTOB, Jel U Padoumx
MaTepuasoB B OT/IEJIE IEpCOHAA.

5.6.3. [lnsa o0ecrnieueHHsI BHEUTHEW 3alIUThHI MEPCOHATBHBIX JAHHBIX COTPYAHUKOB HEOOXOAMMO
coOuo1aTh psiA Mep:

- IOPSIIOK IIPUEMAa, YUeTa U KOHTPOJIS JeSITebHOCTH OCETUTENCH;

- IPOIYCKHOM PEKUM OpraHHU3allu;

- y4eT ¥ MOPSIIOK BBIIa4U YIOCTOBEPEHUIA;

- TEXHUYECKHE CPE/ICTBA OXPaHbl, CHTHAU3AINH;

- IOPSIIOK OXPaHbl TEPPUTOPHH, 3AaHUIA, IIOMEIICHUH, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3aIIUTe HH(OPMAIIMK IPYU UHTEPBHIOMPOBAHUN M COOECEIOBAHUSIX.

5.7. Bce nuua, cBA3aHHbIE C MOJIY4YEHHEM, OOpaOOTKOM M 3alUTON MEPCOHAIBHBIX JIAHHBIX,
00s13aHbl OJIIUCATh 0053aTEIBCTBO O HEPA3IJIAIIEHNN IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHAIbHBIE JAaHHBIE 003 TUNUHBAIOTCS.

5.9. Kpome wMmep 3ammThl TMEPCOHAIBHBIX JIAHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM,
paboTtonaTeny, paOOTHUKM M MX TMPEICTaBUTENU MOTYT BbIpabaThIBaTh COBMECTHBIE MeEpbI
3alUTHl IEPCOHAIIBHBIX TAHHBIX PAOOTHUKOB.

6. IIpaBa n 0013aHHOCTH PA0OTHUKA

6.1. 3akperuieHne mpaB pabOTHHKA, PErJaMEHTUPYIOIIUX 3aIIUTy €ro MEePCOHAIbHBIX JaHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOJHOW U TOYHOW MH(POPMALIUU O HEM.

6.2. PaboTHMKM W WUX TPEICTABUTENIN JIOJDKHBI OBITh O3HAKOMJIEHBI TIOJI PACIUCKY C
JOKYMEHTaMHU OpraHHW3alliH, YCTAHABIUBAOIIUMH TOPSIOK 00paOOTKH MEePCOHATBHBIX JTaHHBIX
PabOTHUKOB, a TaKkKe 00 UX MpaBax U 00A3aHHOCTSIX B 3TON 00JIaCTH.

6.3. B niensx 3a1uThl NepcoHaIbHBIX JaHHBIX, XPAaHAIIUXCS Y paboToaaress, pabOTHUK UMeET
IIpaBo:

- TpeOOBaTh UCKIIIOUEHUS WM HCTIPABJICHUS] HEBEPHBIX WIIM HETIOJHBIX TEPCOHATBHBIX JaHHBIX.
- Ha cBOOO/IHBIN O€CIUIaTHBIN 1OCTYN K CBOMM IEPCOHAIbHBIM JaHHBIM, BKJIIOYas [IPaBO Ha
NOJy4eHHe KOMUM 1000 3amicH, coiepkalieid nepcoHanbHbIe JaHHbIE,

- IEpCOHAJIbHBIEC JAHHBIE OLIECHOYHOI'0 XapaKkTepa AOMOIHUTH 3asBICHUEM, BBIPAXKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHUS;

- OIIPEAEIIATh CBOUX IIPEACTABUTENIEH JIUIS 3aIUTHI CBOMX ITEPCOHAIBHBIX JIaHHBIX;

- Ha COXPAaHEHUE U 3AIIUTY CBOEH JIMYHON U CEMENHOM TalHBI.

6.4. PaGoTHUK 00s13aH:
- mepemaBarh  pabOTOMATENI0 WM €ro  MPEJACTAaBUTEII0  KOMIUIGKC JIOCTOBEPHBIX,
JIOKYyMEHTHPOBAHHBIX TEPCOHANBHBIX JAaHHBIX, COCTAaB KOTOPBIX YCTaHOBIEH TpynoBBIM

KOZeKCOM PD.

- CBOEBPEMEHHO c000IaTh paboToaaTeNt0 00 N3MEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX
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6.5. PaboTHHMKU cTaBsAT paboTomaTeNnss B HM3BECTHOCTh 00 W3MEHEHHMH (HaMUJIMH, WMEHH,
OTYECTBA, JAThl POXJICHHS, YTO IOJydaeT OTPaKCHHWE B TPYAOBON KHIDKKE Ha OCHOBAaHUH
MPEJICTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH W3MEHSIOTCS JTaHHbIE 00 0Opa3oBaHUH,
npodeccuu, CrennaIbHOCTH, IPUCBOCHUH HOBOTO pa3psija U Ip.

6.6. B mensx 3amuThl 4acTHOW JKM3HU, JUYHOW M CEMEHHON TalWHbI PaOOTHUKH HE OJKHBI
OTKa3bIBaThCSI OT CBOETO MpaBa Ha 00pabOTKYy MEPCOHAIBHBIX JaHHBIX TOJILKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXKET ITOBJICYh IPUUYUHEHHE MOPAIBHOTO, MAaTEPUAILHOTO Bpea.

7. OTBETCTBEHHOCTH 32 pasrianieHue KOH(puIeHuaaIbHo uHGOpMaUu, CBI3aAHHOM ¢
NMEePCOHATbHBIMH JAHHBIMH

7.1. TlepconanbHas OTBETCTBEHHOCTh — OJHO W3 TJaBHBIX TPEOOBaHWH K OpraHU3aluu
(YHKIIMOHUPOBAHHS CUCTEMBI 3alUTHl MEPCOHAIBHON HH(pOpMauu U 00sS3aTeIbHOE YCIOBHE
obecrieueHust 3PPEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpunuueckue u (u3MYECKHE JMLA, B COOTBETCTBUUM CO CBOMMH I1OJIHOMOYHSMHU
BIaJCIOMMe HMHPOpPMALMEH O TpaxaaHaX, NOIYYalONMe W UCIONB3YIOIIHE €€, HEeCyT
OTBETCTBEHHOCTb B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit @enepannu 3a HapylIeHHE
peXrMa 3aIuThl, 00pabOTKHU U OPSIKA UCTIOIB30BaHUS 3TOM HHPOPMALIUH.

7.3. PyKOBOIUTEIb, pa3pemialoniuii JOCTYN COTPYAHHKA K KOH(UICHIMAILHOMY IOKYMEHTY,
HECET MEePCOHAIBHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pellieHue.

7.4. Kaxnaplii COTPYAHMK OpraHu3alldd, MOJy4arolui uig padoThl KOH(HIECHUMAIbHBIN
JOKYMEHT, HECeT E€JMHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb  HOCHUTEN U
KOH(UICHIIMATLHOCT WH()OPMAIIUH.

7.5. Jluma, BUHOBHBIE B HAPYHICHUH HOPM, PETYIHPYIOUMX TOIydYeHHE, 00pabOoTKy M 3aIIUTy
HNEpCOHANbHBIX  JIAaHHBIX  pab0OTHHKA, HECYT JAMCLUUIUIMHAPHYIO, aJIMUHHCTPATHUBHYIO,
IPa)KAaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHbIMU
3aKOHaMU.

7.5.1. 3a HeWcHoJHEHWE WM HEHaJJIekKallee WCIOTHEHHEe pPa0OTHUKOM 10 €ro BHHE
BO3JIO)KEHHBIX HA HEro 00s3aHHOCTEN MO COOJIOEHUIO YCTAaHOBJIEHHOTO TMOpsiAKa paboThl CO
CBEICHMSIMH  KOH(PHUACHIMATBHOTO  XapakTepa  paboTojarenb  BOpaBe  MPUMEHSTh
npeaAyCMOTPCHHEBIC pr,[[OBI)IM KOILCKCOM JUCHUIITIMHAPHBIC B3bICKAHU.

7.5.2. JIOMKHOCTHBIE JIMLA, B 0053aHHOCTh KOTOPBIX BXOJAUT BEJICHHME MEPCOHAIBHBIX JaHHBIX
COTpYAHHUKA, 0053aHBI 00ECTICUUTh KaXXOMY BO3MOKHOCTh O3HAKOMJICHHS C JOKYMEHTaMu W
MaTepHajaMM, HEMOCPEACTBEHHO 3aTpardBalOIlMMHM €ro IpaBa M CBOOOJBI, €CIU HMHOE He
NPEeIyCMOTPEHO 3aKOHOM. HempaBoMmMepHBII OTKa3 B MPENOCTABICHWH COOpPaHHBIX B
YCTQHOBJICHHOM TOpSAJKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPEJOCTaBIEHUE TaKuX
JOKYMEHTOB WJIM HWHOW HHOpManMu B CiIydasX, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO
IPEOCTaBIEHUE HEMOJHOW MJIM 3aBEJIOMO JIOKHOW HH(pOpMAalMKM — BJEYeT HaJOKEHHE Ha
JOJKHOCTHBIX JIMI] aJAMHHHCTpaTHBHOro Imtpadga B pasmepe, ompexaensieMom Koaekcom 00
a/IMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B cooTBeTCTBUH C Fpa)KI[aHCKI/IM KO,[[GKCOM Jimia, HE3aKOHHBIMU MCTOAAMHU TTOJTYUYUBIINC

MH(OPMALIMIO, COCTABIISIIONIYIO CIYy)KEOHYI0 TaifHy, 00s3aHbl BO3MECTUTh NPUYHMHEHHBIE
yOBITKH, IPUYEM Takasi k€ 00s13aHHOCTh BO3JIaraeTcsi 1 Ha paOOTHUKOB.
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7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapyLIEHNE HETPUKOCHOBEHHOCTH YaCTHON KHU3HU (B TOM
Yycle HE3aKOHHOE COOMpaHWe WIIM paclpoCTpaHEHHE CBEACHUH O YacTHOW MKU3HM JIUIIA,
COCTABIIAIOLIETO €ro JUYHYI0 WIM CeMEHHYI0 TaifHy, 0e3 ero corjacus), HENpaBOMEPHBIH
JOCTYIl K OXpaHSeMOH 3aKOHOM KOMIIbIOTEPHOM MH(pOpMAIMM, HENPaBOMEpPHBIA OTKa3 B
IPEOCTaBICHNH COOpPAHHBIX B YCTAHOBJIEHHOM MOPSAKE JTOKYMEHTOB M CBEICHMN (€CiIu 3TH
JIeSIHUS IPUYMHWIM BpeJ] MpaBaM M 3aKOHHBIM MHTEpecaM IpaXk/laH), COBEPLICHHbIE JHMILIOM C
UCTIOJIb30BAHUEM CBOETO CIIY)KEOHOTO TOJOXKEHUs HaKaszbIBaeTcs mTpadoM, JUOO0 JTHIICHHEM
[paBa 3aHUMAaTh OIPEJIEIEHHbIEC JOJDKHOCTH WM 3aHUMATbCs OINPENEIEHHON AEATeNbHOCTHIO,
60 apectoM B cooTBeTcTBHH ¢ YK PO.

7.6. HenpaBoMEpHOCTb JEATEIBHOCTH OPraHOB TOCYAApCTBEHHOM BJIacTH M OpraHU3alUil 1o
cOOpy M HCHOJIb30BAHUIO IMEPCOHAIBHBIX JAHHBIX MOKET OBITh YCTAHOBJIEHA B CYJIEOHOM
HOPSJIKE.



